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SBD1 
PART A 

INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF AMATOLA WATER-AMANZI 

BID NUMBER: RFQ NO. 140-23-24 CLOSING DATE: 07 FEBRUARY 2024 CLOSING TIME: 11:00am 

DESCRIPTION PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE    

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS) 

Reception area of Amatola House 

6 Lancaster Road 

Vincent 

East London 

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONTACT PERSON Mandla Mhini CONTACT PERSON Siyabulela Fatyi 

TELEPHONE 
NUMBER 043 707 3700 TELEPHONE NUMBER 043 707 3789 

FACSIMILE 
NUMBER n/a FACSIMILE NUMBER n/a 

E-MAIL ADDRESS mmhini@amatolawater.co.za E-MAIL ADDRESS sfatyi@amatolawater.co.za 

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE 
NUMBER CODE  NUMBER  

CELLPHONE 
NUMBER  

FACSIMILE 
NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT 
REGISTRATION 
NUMBER  

SUPPLIER 
COMPLIANCE 
STATUS 

TAX 
COMPLIANCE 
SYSTEM PIN:  

OR 
CENTRAL 
SUPPLIER 
DATABASE No:  MAAA 

ARE YOU THE 
ACCREDITED 
REPRESENTATIVE 
IN SOUTH AFRICA 
FOR THE GOODS 
/SERVICES 
OFFERED? 

Yes                         No  
 
[IF YES ENCLOSE PROOF] 
 

ARE YOU A FOREIGN 
BASED SUPPLIER FOR THE 
GOODS /SERVICES 
OFFERED? 
 

Yes No 
 
[IF YES, ANSWER THE 
QUESTIONNAIRE BELOW] 
 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                              YES   NO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA?                                               YES   NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                                                YES   NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                                 YES   NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                              YES   NO  
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE 
STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 
BELOW.  

mailto:sfatyi@amatolawater.co.za
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PART B 
TERMS AND CONDITIONS FOR BIDDING 

1. BID SUBMISSION: 

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED 
FOR CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE MANNER 
PRESCRIBED IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL 
PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER 
SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 

 
2. TAX COMPLIANCE REQUIREMENTS 

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO 
ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE 
WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.  

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST SUBMIT A 
SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER. 

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD 
NUMBER MUST BE PROVIDED.  

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO 
ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE 
OF THE STATE.” 

3. TOTAL BID PRICE: 

 
 
NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 
 

SIGNATURE OF BIDDER:     …………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED:  …………………………………………… 
(Proof of authority must be submitted e.g. company resolution) 
 
DATE:        …………………………… 
 
 
 
 
 

ITEM 
 

REQUIRED GOODS & SERVICES TOTAL AMOUNT INCL. 
VAT 
(Amount in figures) 
                R 

TOTAL AMOUNT INCL. VAT 
(Amount in words) 
               R 

 PROVISION OF COACHING 
SERVICES CONSULTANT TO THE 
CHIEF EXECUTIVE    

 
 
 
 
 
 

 

 

 

 

 

(Carried from SBD3.1) 

 

………………………………………………. 
 
………………………………………………. 
 
 
 
 
 

(Carried from SBD3.1) 

 
 
 

http://www.sars.gov.za/
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TENDER CONDITIONS 
1.  DEFINITIONS 
 
The word “Bidder/Tenderer” in these conditions shall mean and include any firm of Professional 
Service Providers or any company or body incorporated or unincorporated. 
 
1. BID PUBLICATION 
 
RFQ document will be available from 24th January 2024 at Amatola Water website at 
www.amatolawater.co.za  
 
2. BID SUBMISSION 
 
The original completed bid documents must be submitted in a sealed envelope endorsed with the Bid 
Number and Bid Description as detailed in the Tender Data. The sealed envelope must be deposited in 
the Bid/Tender Box, located in the reception area of Amatola House, 6 Lancaster Road, Vincent, East 
London, not later than the time and date specified on the cover page and SBD 1 of this bid.  
 
3. RFQ Evaluation Criteria 
 
This bid will be evaluated in Three (3) phases: 
 
Phase One:  Mandatory requirements 
Phase Two: Capability Requirement & Compliance Assessment 
Phase Three:  Bidders passing all stages above will thereafter be evaluated on PPPFA and specific 
goals. 
 

Phase One: Mandatory Requirements 

 

• Bidders’ proposals must meet the following minimum requirements and the required 
supporting documents must be submitted with the completed quotation document, non-
erasable ink, no tippex or correctional fluid used in a sealed envelope in the bid box at the 
closing date and time. Failure to comply will automatically eliminate the bid for further 
consideration:  

• Bids must be submitted in its original format and bids which are late or submitted by 
facsimile will not be accepted. 

• FORM A:  AUTHORITY TO SIGN - must be fully completed and signed.  

• SBD1: INVITATION TO BID – must be completed and signed. 

• SBD4: BIDDERS DISCLOSURE - must be completed and signed. 

• SBD4 must be dully completed and signed. Does the bidder or any of its 
directors/trustees /shareholders /members/partners must or any person having a 
controlling interest in the enterprise have any interest in any other related enterprise 
whether they are bidding for this contract, such interest must be disclosed on question 
2.3.1 of SBD 4. 

• Bidders must ensure 2.3 of SBD 4 (Bidders Disclosure) is duly completed, in all 
aspects.  

• SBD 3.1: PRICING SCHEDULE - Firm Prices – must be completed.  

• If the Bid Sum (amount in words) as per the SBD.1 differs from the SBD 3.1, it will 
automatically invalidate the offer submitted. 

 
 
 
 
 
 
 
 
 

http://www.amatolawater.co.za/
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Phase 2 – CAPABILITY REQUIREMENTS  

 

All compliant proposal shall be evaluated for their capability requirement for the required service. A 

capability compliance verification shall be undertaken to establish the minimum capacity requirements 

to undertake the services. The capability verification in respect of each of the criteria are given 

hereunder.  

 

Tenders not complying will be considered as non-responsive: 

 

No. Evaluation 

Criteria 

Details Compliant Non-

compliant  

Documentary 

Proof to be 

attached 

during bid 

submission 

1 Company 

Experience:         

Previous similar 

contracts 

Company must provide full details 

of Completed Projects in 

Provision of Coaching Services at 

an Executive Level 

  1. Completed, 

signed, and 

stamped B1 

and B.2.  

NB: Reference 

letters will not 

be accepted. 

2. Company 

profile 

reflecting 

relevant 

experience.  

2 Coach’s 

Qualifications 

Facilitator must have at least a 

Post Graduate Degree / Diploma  

or Professional Coaching 

Certificate or Equivalent, and 

must be compliant to a relevant 

Local / International Professional 

bodies 

  Attach 

Qualifications 

3 Coach’s 

Experience 

 
 

Must have a minimum of Five 

Years Experience in Coaching at 

an Executive Leadership Level 

  Attach detailed CV 

 

NB: Validity period of certified copies must not exceed six (6) months. 
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Phase Three:  EVALUATION ON PPPFA AND SPECIFIC GOALS  
THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT WILL BE APPLIED 
AND THE 80/20 PREFERENCE POINTS SYSTEM WILL BE APPLICABLE 

POINTS FOR PRICE                   80 POINTS 

SPECIFIC GOALS                        20 POINTS 

TOTAL POINTS        100 POINTS 

 
 
 
 
 
 
 

OTHER CONDITIONS OF THE BID (Non- eliminating) 
 

• The bidders must be registered on Central Supplier Database (CSD) prior the award. 

• Bidders tax matters must be in order prior award. 

• SBD 6.1 must be completed and signed in order to claim points for specific goals. Failure will 
lead in non-awarding of points for specific goals (attach certified ID document) 

• CIPC CK document 

• JOINT VENTURE AGREEMENT (If Applicable). 
 

The lowest or any bid will not necessarily be accepted, and your bid may be accepted in part or as 
a whole. 
 

• The bid document must be completed in all respects in non-erasable ink. 

• Bids must be submitted on original bid documents. 

• No tippex or correctional fluid must be used. 

• Bid documents must be submitted in a sealed envelope marked “RFQ 140-23/24” PROVISION OF 

COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE . Failure to submit your bid in a sealed 
envelope will render your bid non-responsive. 

 
4. PERIOD OF VALIDITY FOR BIDS AND WITHDRAWAL OF BID AFTER CLOSING DATE 
 
All Bids must remain valid for a period of 90 (ninety) days from the closing date as stipulated in the  
Bid document. 
 
5. AUTHORITY TO SIGN BID DOCUMENTS 
 
In the case of a Bid being submitted on behalf of a company, close corporation or partnership,  
evidence must be submitted to the Amatola Water at the time of submission of the Bid that the Bid  
has been signed by persons properly authorised thereto by resolution of the directors or under the  
articles of the entity.  
 
Form A must be completed. Failure to complete Form A will invalidate your bid. 
 
 

6. JOINT VENTURE REQUIREMENTS 
 
DEFINITION:- “Joint Venture or Consortium”: means an association of persons for the purpose of 
combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a 
contract. 
 

Should a group of companies/firms and/or interested parties wish to enter into a joint venture /  
consortium agreement the following minimum requirements must be met: - 
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a. A properly signed copy of the joint venture/consortium agreement must be attached. 
b. Each member of the joint venture/consortium’s taxes must be in order. 
c. After the award of a contract to a joint venture/consortium, the successful joint venture group or 

consortium must provide a combined joint venture/consortium Tax Clearance Certificate. 
d. After the award of a contract to a joint venture/consortium, the successful joint venture group or 

consortium must provide the details of the joint venture / consortium banking details. 
 
 

THE JOINT VENTURE/CONSORTIUM AGREEMENT MUST CONTAIN THE FOLLOWING: - 
 

a. Who the managing member will be. 
b. Who the signatory of authority will be. 
c. How the joint venture/consortium share of profit will be split. 
d. The bank account details where payments will be deposited into. 
e. The agreement must be signed by all parties. 
f. The agreement must be certified by a Commissioner of Oaths. 
g. The postal and physical address where all correspondence will be sent to 

 

7. CONDITIONS OF TENDER 
 

I. Submission of this proposal signifies the applicant’s acceptance of the conditions as laid down in 
this document, unless clearly stated otherwise. 

II. Any expense incurred by the applicant in preparing and submitting this proposal will be for the   
applicant’s account.  

III. Amatola Water reserves the right not to accept any proposal and cancel the bid as and when the 
need arises. 

IV. Amatola Water reserves the right to negotiate offers to be market related as and when required. 
V. Failure to comply with the above requirements will result in submitted proposals being   

disqualified. 
 

Additional Bid/RFQ Condition 

 
Bid/ RFQ documents must be submitted intact, and no portion of the document may be detached, loose 
submissions will be rejected, and the bidder will be disqualified. 
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BID SPECIFICATION 

 

REQUEST FOR PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE. 

BACKGROUND 

Amatola Water is an Eastern Cape based state-owned water services utility (water board), 
established in 1997, in terms of the Water Services Act. Its prime function is to provide bulk 
water and sanitation services to water sector institutions, water service authorities and other 
customers as provided for in the South African water services legislation. Amatola Water’s 
service area includes Buffalo City, the Amathole District and portions of adjoining districts in 
the central Eastern Cape. 
 
1. SPECIFICATION 

 
 
PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE. 

 

BACKGROUND AND INTRODUCTION  

 

Request for Quotation: Provision of Coaching Services Consultant the Chief Executive. 

 

Subject: Request for Consultancy Services – Coaching Services to the Chief Executive. 

 

Amatola Water seeks to secure the services of a competent professional service provider to facilitate the 

Coaching Services to the Chief Executive. 

 

2 SCOPE OF WORK SPECIFICATION 

2.1 Amatola Water Executive Leadership Theme of Work and Purpose 

One-on-one executive coaching is required for the Chief Executive within the clusters mapped to the following work 

themes and purposes: 

a) Enterprise leadership 

To provide strategic direction in the formulation of the organisational business model and strategy, 

in order to influence and enable organisational wide adoption and delivery on the Amatola Water 

mandate. 

b) Strategy Formulation and Implementation 

To formulate organisational business model in relation to a part of the organisation, in alignment 

with the overall organisational business model and strategy; contributing to strategy formulation 

and enabling organisation wide adoption and contribution to the Amatola Water mandate. 
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c) People Management 

To provide the strategic leadership model to ensure that there is alignment in individual and 

organisational performance, motivated and engaged employees that contribute to the achievement 

of the Amatola Water mandate. 

d) Stakeholder Management 

To develop a strategic model to develop, manage, monitor and promote stakeholder relations with 

stakeholders that are critical to the attainment of Amatola Water mandate. 

 

2.1.1 Amatola Water Core Leadership Core Competencies are: 

a) Stewardship and Service Orientation. 

b) Translate Strategy to Execution. 

c) Inspires Positive Action. 

d) Concern for impact of own behavior on others. 

e) Nurtures future talent. 

f) Values and manages Diversity; and 

g) Strong Results Orientation. 

 

2.2 TECHNICAL REQUIREMENTS 

a) The successful bidder will be required to deliver one-on-one executive coaching services to the 

Chief Executive of Amatola Water through the talent management process. The services 

required from the successful bidder include but are not limited to: 

 

2.2.1 Structure and Duration 

b) Amatola Water estimates twelve (12) contact sessions. A session is equivalent to an hour. 

c)  It is estimated that the coaching will take place face-to-face, via virtual platforms for ninety 

percent (90%) of the time, with an allowance of ten percent {10%) in person contact. 

d)  The duration for the twelve (12) sessions should, as a norm, take place over a period of six (6) 

months; and 

e) The usage of the duration may vary depending on the unique requirements of the coachee. 
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2.2.2 Management of Coaching Sessions 

a)  Manage the coaching sessions for the full duration of the contract, including resource plans for 

end-to­ end process from implementation to close-out. 

b)  Ensure administration of coaching processes and procedures,  

c) Coordinate and manage the interface between the coachee and the coach; 

d)  Compile and submit comprehensive reports, whilst maintaining confidentiality of information on a 

monthly basis of all sessions progress; 

e)  The reports must include but not be limited to: attendance logs and an overview of emerging 

themes / impact from coaching with recommendations; 

f) Where necessary and agreed upon by the coach and coachee, a three-way feedback session to the 

Board Chairperson; 

g) Inform Amatola Water on the conduct of the coachee and any foreseeable risk that may impact on 

the delivery of the coaching sessions or performance, as provisioned for in the Services 

Agreement; 

h)  After Amatola Water notifies the successful bidder of the appointment, the successful bidder must 

ensure that the coach commences engagement and contact with the coachee within a three (3) 

day turnaround time calculated from the time of the notification; and 

i)  The management of coaching sessions will be done in consultation with a dedicated person from 

Amatola Water. 

 

2.2.3 Minimum Requirements 

a) The successful bidder may request Amatola Water to replace the coach, where such a member 

has become incapacitated and/or unable to perform his/her duties under the Services Agreement. 

Provided that the proposed replacement have similar or higher qualifications and experience. 

b) The bidder must ensure that the coach have five (5) years' experience or more in executive 

coaching at an executive leadership level. 

c) The bidder must ensure that the coach recommended to Amatola Water hold as a minimum: 

i. Post-graduate degree/diploma; 

ii. Professional Coaching Certificate or equivalent;  
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d) The bidder must ensure that the coach recommended to Amatola Water are compliant to 

relevant local/international professional bodies. 

e) The appointed coach will be required to sign the Amatola Water oath/affirmation of secrecy and 

a confidentiality agreement, in addition to the professional coaching agreement. 

 

2.2.4 Alignment of Coaching Sessions 

The successful bidder will be required to align the one-on-one executive coaching as a leadership 

initiative against the backdrop of Amatola Water' background and strategic context. 

 

The delivery of one-on-one executive coaching within a defined framework entails the three (3) 

core initiatives of the coaching approach / framework and must include but not be limited to: 

 

a)  Self-awareness: the development of reflexivity and self-monitoring through creating a safe 

space for self-exploration, as well as challenging and reflecting on observed pattern of 

behavior and performance. Self-awareness will engage on areas of growth and enhancement 

capabilities, clarity of purpose, vision and commitment through the lens of Stewardship. 

b)  Result focus and deep concern for impact: generating a personal growth plan with clear 

goals, action logs and measurable outcomes that are aligned to the leadership competencies. 

c)  Skills development and heightened learning orientation: creating an empowering repertoire 

of resources that are practical, hands-on, facilitate change and are tailored to specific job 

requirements. The skills development and heightened learning orientation will be achieved 

through exposure to information and skills and providing opportunities to practice and reflect 

on the implementation of these skills. 

d)  On the basis of a solid coach-coachee relationship and a focus on self-awareness, results 

orientation, appreciation and valuing impact of interdependencies and heightened learning 

orientation for sustainable development, the outcomes should result in a reflective and 

empowering journey of personal development that will 'raise the bar" for the individual, the 

teams they lead and for Amatola Water as a whole. 

e)  Ensure utilization of available reports such as: 360 Leadership Effectiveness, Performance 

Reviews and other available relevant information as provided by the coachee. 

 

2.2.5 Learning Resources 

a)  Provide the coachee with learning material / tools required for successful completion of the 

one-on­one coaching sessions.  
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2.2.6 Location and Venue 

a) Amatola Water estimates that over ninety percent (90%) of the coaching sessions will take 

place face-to-face via virtual platforms and ten percent (10%) in person contact, if required. 

b) Amatola Water will provide venues for the coaching sessions, as and when required. 

 
For more information, please contact: Mr. M. Mhini (SCM related queries) or Mr Siyabulela Fatyi  

(technical queries) 043 707 3700 or e-mail: mmhini@amatolawater.co.za or sfatyi@amatolawater.co.za  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:mmhini@amatolawater.co.za
mailto:sfatyi@amatolawater.co.za
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SECTION B 

 
 

RETURNABLE DOCUMENTS 
 
THE FOLLOWING DOCUMENTS MUST BE COMPLETED IN FULL AND SUBMITTED WITH THIS BID: 
 
SBD 1: INVITATION TO BID 
SBD 4:    BIDDERS DISCLOSURE 
FORM A:   AUTHORITY TO SIGN 
FORM B:   SCHEDULE OF PREVIOUS SIMILAR CONTRACTS SATISFACTORILY COMPLETED. 
 
 
 
 
THE FOLLOWING DOCUMENTS MUST BE SUBMITTED WITH THIS BID: 
 

SBD 6.1: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 
REGULATIONS 2022 
JOINT VENTURE AGREEMENT (IF APPLICABLE) 
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FORM A: AUTHORITY TO SIGN DOCUMENTS 
 
The person listed below are duly authorised/ delegated to sign all documents in connection 
with the tender offer and any contract resulting from it on our behalf by virtue of the 
Articles of Association/Resolution of the Board of Directors. All fields to be completed. 
  
 

Details of authorised/ delegated person. 
 
 

 

     

NAME  SIGNATURE  DATE 
 
 
WITNESSES: 
 

1. 

     

NAME  SIGNATURE  DATE 
 
 

2. 

     

NAME  SIGNATURE  DATE 
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FORM B:  SCHEDULE OF PREVIOUS RELATED CONTRACTS SATISFACTORILY CARRIED OUT BY THE TENDERER  
 
Suppliers should very briefly describe their experience in this regard by completing the schedule below by providing details of at least Two (2) comparable contracts within the 

last 5 years relating to the PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE. Please note that Form B.1 and B.2 must be completed by your 

previous clients in substantiating the list of references provided below and must be submitted as part of this document, failure to do so will lead to disqualification.  
Please note that references may be verified. 
 

Comparable supply contracts 
of the entity within the last 

5 years 
Short Description  

Contract Value 
(incl.  VAT) 

Dates (Commencement; 
Completion) 

Client and contactable reference 
(include phone no.& email addresses) 

  
 

  

 

  
 

  

 

  
 

  

 

  
 

  

 

  
 

  

 

 
 
 
SIGNED ON BEHALF OF TENDERER: ………………………………………………………………………
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FORM B.1: CONFIRMATION OF REFERENCES TO AMATOLA WATER 

 

 
Full Name of Authorised Signatory   …………………………………………………………………………………………….         

 
Contact Number ………………………………………………….     Email address………………………………………………………. 
 
Signature…………………………………………………………………      Date…………………………………………………………………. 
 

*CLIENT (EMPLOYER) STAMP HERE            
*Incomplete and/or unsigned form will not be 

 accepted and Amatola Water reserves the 
 right to contact any Client Company listed as  

a reference. No handwriting is acceptable on 
the stamp area.  No letters will be accepted only  

this form is considered.    
  

NAME OF BIDDING COMPANY:    

PREVIOUS CLIENT/EMPLOYER NAME:  

TENDER/BID NUMBER OF COMPLETED 
CONTRACT/PROJECT  

 

DESCRIPTION OF CONTRACT/ PROJECT 
COMPLETED 

 

VALUE OF WORK COMPLETED  

DURATION AND DATE COMPLETED:  

The above-mentioned Bidding Company is in the process of submitting a Bid/RFQ for RFQ NO: 140-23/24 -                  
PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE for Amatola Water. If your company had 
prior exposure with the Bidding Company, as part of the evaluation process for this bid, Amatola Water requires 
your company to confirm goods/services supplied by the above Bidding Company as per below questionnaire. 

1. Were the goods/ services supplied according to 
the required quality as per the 
description/specification and were delivered on 
time? 

Select applicable rating 

❑ Excellent,  

❑ Good, 

❑ Satisfactory,  

❑ Poor 

2. Kindly, indicate their overall performance on 
the project. 

Select applicable rating 

❑ Excellent,  

❑ Good,  

❑ Satisfactory,  

❑ Poor 
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FORM B.2: CONFIRMATION OF REFERENCES TO AMATOLA WATER 
 
 

 
Full Name of Authorised Signatory   …………………………………………………………………………………………….         

 
Contact Number ………………………………………………….     Email address………………………………………………………. 
 
Signature…………………………………………………………………      Date…………………………………………………………………. 
 

*CLIENT (EMPLOYER) STAMP HERE            
*Incomplete and/or unsigned form will not be 

 accepted and Amatola Water reserves the 
 right to contact any Client Company listed as  

a reference. No handwriting is acceptable on 
the stamp area. No letters will be accepted only  

this form is considered.     
 

  

NAME OF BIDDING COMPANY:    

PREVIOUS CLIENT/EMPLOYER NAME:  

TENDER/BID NUMBER OF COMPLETED 
CONTRACT/PROJECT  

 

DESCRIPTION OF CONTRACT/ PROJECT 
COMPLETED 

 

VALUE OF WORK COMPLETED  

DURATION AND DATE COMPLETED:  

The above-mentioned Bidding Company is in the process of submitting a Bid/RFQ for RFQ NO: 140-23/24 -                   
PROVISION OF COACHING SERVICES CONSULTANT TO THE CHIEF EXECUTIVE   for Amatola Water. If your company had 
prior exposure with the Bidding Company, as part of the evaluation process for this bid, Amatola Water requires 
your company to confirm goods/services supplied by the above Bidding Company as per below questionnaire. 

3. Were the goods/ services supplied according to 
the required quality as per the 
description/specification and were delivered on 
time? 

Select applicable rating 

❑ Excellent,  

❑ Good, 

❑ Satisfactory,  

❑ Poor 

4. Kindly, indicate their overall performance on 
the project. 

Select applicable rating 

❑ Excellent,  

❑ Good,  

❑ Satisfactory,  

❑ Poor 
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                                                                      BIDDER’S DISCLOSURE                                    SBD 4     
 
 
1. PURPOSE OF THE FORM 

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. 
In line with the principles of transparency, accountability, impartiality, and ethics as 
enshrined in the Constitution of the Republic of South Africa and further expressed in various 
pieces of legislation, it is required for the bidder to make this declaration in respect of the 
details required hereunder. 
 
Where a person/s are listed in the Register for Tender Defaulters and / or the List of 
Restricted Suppliers, that person will automatically be disqualified from the bid process.  

 
 

2. Bidder’s declaration 
2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners or any 

person having a controlling interest1 in the enterprise, employed by the state? YES/NO
  

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state 
employee numbers of sole proprietor/ directors / trustees / shareholders / members/ 
partners or any person having a controlling interest in the enterprise, in table below. 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
2.2 Do you, or any person connected with the bidder, have a relationship with any person who 

is employed by the procuring institution?       YES/NO
                                                

2.2.1     If so, furnish particulars: 
…………………………………………………………………………………… 
…………………………………………………………………………………… 
 

2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners or any 
person having a controlling interest in the enterprise have any interest in any other related 
enterprise whether or not they are bidding for this contract?   YES/NO 

 

 
1 the power, by one person or a group of persons holding the majority of the equity of 

an enterprise, alternatively, the person/s having the deciding vote or power to 

influence or to direct the course and decisions of the enterprise. 

 

 

Full Name 
 
 
 

Identity Number Name of State 
institution 
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SBD 4 

 
2.3.1 If so, furnish particulars: 

……………………………………………………………………………. 
……………………………………………………………………………. 

 
3 DECLARATION 

 
I, the undersigned, (name)……………………………………………………………………. in 
submitting the accompanying bid, do hereby make the following statements that I certify to 
be true and complete in every respect: 
 

3.1  I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this disclosure is found not to 

be true and complete in every respect; 
3.3  The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. However, 
communication between partners in a joint venture or consortium2 will not be construed as 
collusive bidding. 

3.4  In addition, there have been no consultations, communications, agreements or 
arrangements with any competitor regarding the quality, quantity, specifications, prices, 
including methods, factors or formulas used to calculate prices, market allocation, the 
intention or decision to submit or not to submit the bid, bidding with the intention not to win 
the bid and conditions or delivery particulars of the products or services to which this bid 
invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, 
directly or indirectly, to any competitor, prior to the date and time of the official bid opening 
or of the awarding of the contract. 

 
3.5  There have been no consultations, communications, agreements or arrangements made by 

the bidder with any official of the procuring institution in relation to this procurement process 
prior to and during the bidding process except to provide clarification on the bid submitted 
where so required by the institution; and the bidder was not involved in the drafting of the 
specifications or terms of reference for this bid. 

 
3.6 I am aware that, in addition and without prejudice to any other remedy provided to combat 

any restrictive practices related to bids and contracts, bids that are suspicious will be 
reported to the Competition Commission for investigation and possible imposition of 
administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or 
may be reported to the National Prosecuting Authority (NPA) for criminal investigation and 
or may be restricted from conducting business with the public sector for a period not 
exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act 
No 12 of 2004 or any other applicable legislation. 

 

 
 
 
 
 

 
2 Joint venture or Consortium means an association of persons for the purpose of 

combining their expertise, property, capital, efforts, skill and knowledge in an 

activity for the execution of a contract. 
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SBD 4 
 

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE 
IS CORRECT.  
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS 
OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING 
AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD 
THIS DECLARATION PROVE TO BE FALSE.   

 
 

………………………………  ..……………………………………………   
 Signature                           Date 
 

……………………………… ……………………………………………… 
 Position  Name of bidder 
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SBD 6.1 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 
REGULATIONS 2022 

 
This preference form must form part of all tenders invited.  It contains general information and 
serves as a claim form for preference points for specific goals.  
 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE 
TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022 

 

 
1. GENERAL CONDITIONS 

 
1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all 
applicable taxes included); and  
 

1.2 To be completed by the organ of state 

a) The applicable preference point system for this tender is the 80/20 preference point 
system. 

b) The lowest acceptable tender will be used to determine the accurate system once 
tenders are received. 

 

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall 
be awarded for:  

(a) Price; and 

(b) Specific Goals. 
 

1.4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 

 POINTS 

PRICE 80 

SPECIFIC GOALS 20 

Total points for Price and SPECIFIC 
GOALS  

100 

 

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this 
tender to claim points for specific goals with the tender, will be interpreted to mean that 
preference points for specific goals are not claimed. 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is 
adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, 
in any manner required by the organ of state. 
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2. DEFINITIONS 

(a) “tender” means a written offer in the form determined by an organ of state in response to 
an invitation to provide goods or services through price quotations, competitive tendering 
process or any other method envisaged in legislation;  

(b) “price” means an amount of money tendered for goods or services, and includes all 
applicable taxes less all unconditional discounts;  

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time 
of bid invitation, and includes all applicable taxes;  

(d) “tender for income-generating contracts” means a written offer in the form determined 
by an organ of state in response to an invitation for the origination of income-generating 
contracts through any method envisaged in legislation that will result in a legal agreement 
between the organ of state and a third party that produces revenue for the organ of state, 
and includes, but is not limited to, leasing and disposal of assets and concession contracts, 
excluding direct sales and disposal of assets through public auctions; and  

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 
2000).   

 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 
3.1. POINTS AWARDED FOR PRICE 

 
3.1.1   THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  
 A maximum of 80 or 90 points is allocated for price on the following basis: 
 
  80/20 or 90/10  

 

  or  
  

Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmin = Price of lowest acceptable tender 
 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME 
GENERATING PROCUREMENT 

 
3.2.1. POINTS AWARDED FOR PRICE 

A maximum of 80 or 90 points is allocated for price on the following basis: 

  

              80/20                or             90/10  

 

  or   
Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmax = Price of highest acceptable tender 
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4. POINTS AWARDED FOR SPECIFIC GOALS  
 

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, 
preference points must be awarded for specific goals stated in the tender. For the purposes 
of this tender the tenderer will be allocated points based on the goals stated in table 1 below 
as may be supported by proof/ documentation stated in the conditions of this tender:  

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states 
that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of 
state must, in the tender documents, stipulate in the case of—  

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 
90/10 preference point system will apply and that the highest acceptable tender will 
be used to determine the applicable preference point system; or 
  

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point 
system will apply and that the lowest acceptable tender will be used to determine 
the applicable preference point system,   

then the organ of state must indicate the points allocated for specific goals for both the 90/10 
and 80/20 preference point system.  

 

Table 1: Specific goals for the tender and points claimed are indicated per the table below.  
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is 
applicable, corresponding points must also be indicated as such.  
Note to tenderers: The tenderer must indicate how they claim points for each preference 
point system.)   

The specific goals allocated points 
in terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by 
the organ of state) 

Number of points 
claimed (80/20 

system) 

(To be completed by 
the tenderer) 

HDI (51% or more black ownership) 4  

Black women(51% or more women 
ownership) 

2  

Black youth (51% or more youth 
ownership) 

2  

People with disability(20% or more 
disabled people ownership) 

2  

Locality (Based in The Eastern Cape 
Province) 

10  
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 DECLARATION WITH REGARD TO COMPANY/FIRM 

4.3. Name of company/firm……………………………………………………………………. 

4.4. Company registration number: …………………………………………………………... 

4.5. TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One-person business/sole propriety 

 Close corporation 

 Public Company 

 Personal Liability Company 

 (Pty) Limited  

 Non-Profit Company 

 State Owned Company 
[TICK APPLICABLE BOX] 

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify 
that the points claimed, based on the specific goals as advised in the tender, qualifies the 
company/ firm for the preference(s) shown and I acknowledge that: 
i) The information furnished is true and correct; 
ii) The preference points claimed are in accordance with the General Conditions as 

indicated in paragraph 1 of this form; 
iii) In the event of a contract being awarded as a result of points claimed as shown in 

paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof 
to the satisfaction of the organ of state that the claims are correct;  

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the 
conditions of contract have not been fulfilled, the organ of state may, in addition to any 
other remedy it may have – 

(a) disqualify the person from the tendering process; 
(b) recover costs, losses or damages it has incurred or suffered as a result 

of that person’s conduct; 
(c) cancel the contract and claim any damages which it has suffered as a 

result of having to make less favourable arrangements due to such 
cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and 
directors, or only the shareholders and directors who acted on a 
fraudulent basis, be restricted from obtaining business from any organ 
of state for a period not exceeding 10 years, after the audi alteram 
partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary.’ 
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SECTION C: 

 
PRICING INSTRUCTIONS, PRICING 

SCHEDULE AND CONTRACT 
 
 

PRICE INSTRUCTIONS AND ESCALATION 
 
The following pricing schedules must be completed in full: 
 
SBD 3.1: Pricing Schedule: Firm prices 
 
NB: If there are any unconditional discount offers, kindly attach a schedule that will indicate where 
those discounts are applied from. 
 
Failure to fully complete the pricing instructions will invalidate your bid. All line items should be 
completed. 
 
No claim in respect of any price escalation will be considered by the Amatola Water unless it is 
specifically stated in the Pricing Schedule that the Bid is subject to price escalation.   
 
When escalation is claimed for during the contract period, proof of such escalation must be 
furnished and the calculation itself must be submitted to corroborate such proof.  Escalation will 
only be calculated on the official index figures supplied by the Department of Statistics or the Price 
Controller, which ever may be applicable.   
 
All orders placed will be based on the current Bid prices.  It is the responsibility of the Bidder to 
inform Amatola Water of any escalation prior to implementation of the escalated price.  Failure to do 
so will negate any such claims. 
 
VALUE ADDED TAX 
 
In calculating the cost of the supply and delivery of services and / or material, the supplier will 
issue a “Tax Invoice” for all services rendered and / or materials supplied, which will reflect the 
exclusive cost of such services, goods or materials with the relevant Value Added Tax being added 
to the total.  
 
VAT must be included in the Bid price but must be shown separately. 
 
Non-VAT vendors must not include VAT in their bid price. 
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SBD 3.1 

PRICING SCHEDULE – FIRM PRICES 
(PURCHASES) 

 

            NOTE:  PRICE ADJUSTMENTS WILL BE ALLOWED AT THE PERIODS AND TIMES SPECIFIED IN THE 
BIDDING DOCUMENTS. 

 
IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A SEPARATE PRICING 

SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT 
 

Name of Bidder……………………………………………………………Bid number ………….140-23/24 
 
Closing Time      …11:00am    …………………………………… Closing date: 07 February 2024 

  

OFFER TO BE VALID FOR 90 DAYS FROM THE CLOSING DATE OF BID. 

    

Total offer/rate must be transferred to SBD 1, failure to do so will lead to the 
bid/RFQ being disqualified.  
 

Required by:                                       Amatola Water  
 

At:                              (as per the bid specification) 
                    

Brand and model                            ..…………N/A…………… 
 
Country of origin                                   ……...………N/A…………… 
 
Does the offer comply with the specification(s)?                        *YES/NO 

 
If not to specification, indicate deviation(s)     ……………………………… 

 
-                Period required for delivery       ……………………………… 
 
                     Delivery:           *Firm/not firm 

 

Name of Tenderer …………………………………………………  
 
 
Date ……………………………  
 
 
Signature ………………………….  
 
 
Company Stamp: 
 

  
    

Item Description Qty 
(Hours) 

Unit Price 
(Rate per hour) 

Total Price Cost 

1 PROVISION OF COACHING SERVICES CONSULTANT TO THE 
CHIEF EXECUTIVE 
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 Total cost excl.  VAT.   

 VAT @15%  

            Total Cost    
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                                                                                                                                                              SBD 7.2 

 

CONTRACT FORM - RENDERING OF SERVICES 

           

                                  PART 2 (TO BE FILLED IN BY AMATOLA WATER) 
 

 
1. I……………………………………………. in my capacity as……………………...……………………………….. 

accept your bid under reference number ………………dated………………………for the rendering of services indicated 

hereunder and/or further specified in the annexure(s). 

 

2. An official order indicating service delivery instructions is forthcoming. 

 

3. I undertake to make payment for the services rendered in accordance with the terms and conditions of the contract, within 

30 (thirty) days after receipt of an invoice. 

 

 

 

DESCRIPTION OF 
SERVICE 

PRICE (ALL 

APPLICABL

E TAXES 

INCLUDED) 

COMPLETIO

N DATE 

TOTAL 

PREFERENC

E POINTS 

CLAIMED 

 

POINTS 

CLAIMED 

FOR EACH 

SPECIFIC 

GOAL 

 

     

 

 

 

4. I confirm that I am duly authorised to sign this contract. 

 

 

SIGNED AT ………………………………………ON……………………………….. 

 

 

NAME (PRINT) …………………………………………. 

 

SIGNATURE  ………………………………………… 

 

OFFICIAL STAMP 

 

 

 

 

 

 

 

 

 

 

 

WITNESSES 

 

1 ….…………………………

…. 

 

2 …..…………………………

…. 

 

DATE:

 …………………………

….. 

 



30 

 

GENERAL CONDITIONS OF CONTRACT 
 
The form of Contract to be utilized is the General Conditions of Contract (GCC) of July 2010, for Government 
Procurement as issued by National Treasury. 


